
Name:_____________________      Phone Number:________________ 

University:__________________________________________________ 

Pickup Date:___________________   Pickup Time:__________AM/PM 

I would like to order: 
 
18”x19” Foam Core Laminated Poster $35.00* plus tax Quantity ____ 

Special Instructions: ________________________________________ 
_________________________________________________________
_________________________________________________________ 

Please complete this form and email it with your file to the following address: 
 FedEx Office Hilton Chicago: usa5052@fedex.com 
If you believe the size of your file is beyond your email capacity, please share a link to your dropbox,  

yousendit, etc service and make sure that this form is also stored along with the poster file. 
Please call (312) 663-1149 for questions regarding  this order form. 

Hours of Operation: Monday-Friday 7 a.m.- 7 p.m. Saturday-Sunday 8 a.m.- 5 p.m. 
*Additional charges will be applied for orders that are not sized 
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